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BUSINESS EVENT APPLICATION FORM
Many thanks for your interest in hosting an event in support of the McGrath Foundation!
The enthusiasm and generosity of company’s like yours, has enabled us to continue to work towards achieving Jane’s vision. Thank you so much for your support. Please contact us with any questions at events@mcgrathfoundation.com.au or on (02) 8962 6100.

In order to fulfil requirements under our charity licences, every fundraiser must be registered and approved by the McGrath Foundation before the activity or its promotion commences.
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This Application is solely for fundraising events being organised by organisations and companies with an ABN. 
If you are an individual or an organisation without an ABN proposing to host a fundraising event, please fill in the ‘Community Event Application Form’ on our website. If you are a company proposing to donate in relation to the sale of a good or service please visit the ‘Become a Corporate Friend’ page on our website to submit your proposal.
Approval Process:

1. Before you submit this application, please review it for completeness. 

2. To submit your application, please send this form to events@mcgrathfoundation.com.au (our preferred method). Alternatively, you may fax to (02) 9958 0140 or post to Attn: Community Friends, PO Box 4, Northbridge NSW 2063.

3. We will generally assess your application within 2 weeks.

4. After your event has been approved you will receive an email with your Business Events Number (BE Number). Please include your BE number in all correspondence. In this email you will also receive a scanned copy of your application which will be countersigned by us for your records.
5. If you have ordered an event starter pack or collection tin(s), they will be posted to you.

6. If requested, you will be provided with the Foundation’s official logo and style guide via email.
7. If you would like to order merchandise to sell at your event, please fill in the Event Merchandise Order Form on our website. This needs to be submitted at least 2 weeks before your event and all unsold merchandise must be returned promptly to the Foundation.

The McGrath Foundation reserves the right to decline the opportunity to be associated with any community event.
How We Can Help You:
· The Business Event Checklist at the end of this document in is a useful tool that will help you to ensure you follow all the necessary steps required to host a successful Business event.

· We can list your event on our website in the Event Calendar.

· We would love to be able to send a McGrath Foundation representative to all our events. Unfortunately due to restricted resources this is not always possible; however we will strive to meet all requests. Please include such requests in your application and we will respond as soon as possible.

What You Need Permission For:

· You are not authorised to promote the McGrath Foundation as the beneficiary of your event until you have received an email from us with your BE number & countersigned application. 

· Please do not name your event after the McGrath Foundation. If you would like to, you can state that your event is ‘Proudly Supporting the McGrath Foundation’ provided any promotional material incorporating our name is provided for approval as per the below.

· All promotional materials that incorporate the McGrath Foundation name or logo, including invitations, advertisements, website copy etc, must be approved before being printed and/or distributed. Please email your draft to events@mcgrathfoundation.com.au for approval.

· If you are organising a raffle or auction, all prizes should be donated. If you wish to purchase any prizes please obtain our permission prior to making any purchases.

· It is your responsibility to obtain any necessary permits or licenses for your event, and to review fundraising regulations with your state authority – particularly if you are organising a raffle or auction. We suggest you contact:
	State 
	Authority

	NSW
	The Office of Liquor, Gaming and Racing;

	VIC
	Dept. of Justice (Consumer Affairs Vic. & Vic. Commission for Gambling Regulation)

	QLD 
	Qld Office of Gaming Regulation

	WA
	Dept. of Racing, Gambling & Liquor

	TAS
	Liquor and Gaming branch representing the Tasmanian Gaming Commission

	NT
	Licensing and Regulation Division, NT Dept. of Justice

	SA 
	Office of Liquor and Gambling Commissioner

	ACT
	ACT Gaming & Racing Commission


Please Remember:
· You should print this completed application form for your records.

· On our website you will find the Remittance Statement & Fundraising Statement that you need to submit along with payment, within 4 weeks of your event’s completion.
· The McGrath Foundation is not liable for any expenses incurred for your event. It is your responsibility to ensure any expenses will be covered by the money raised in addition to raising funds for the McGrath Foundation. The McGrath Foundation does not provide insurance coverage for your event. 
· Please feel free to call us on (02) 8962 6100 or email events@mcgrathfoundation.com.au with any questions regarding this application, and together we can make a difference!

TERMS & CONDITIONS
Parties

McGrath Foundation ABN 23 115 566 624, a charitable company limited by guarantee, registered charity number 18455 of Level 1  115 Sailors Bay Road, Northbridge, New South Wales 2063 (Foundation)
The person whose name and details are set out at Items 1 to 3 in Schedule 1(Supporter) 

Background

A The Foundation is a registered charity, which aims to provide Australian women affected by breast cancer with access to the specialist care and support provided by breast care nurses.  The Foundation aims to achieve this by using donations it receives from fundraising activities to provide financial support to health care organisations, so that McGrath Breast Care Nurses can be placed in communities in need, particularly those in rural and regional Australia.  The Foundation also aims to educate women (particularly young women) to be ‘breast aware’.

B The Supporter has offered to undertake a fundraising appeal for the benefit of the Foundation.

C This agreement sets out the terms under which the fundraising appeal will be undertaken by the Supporter.

Agreement

1 interpretation

1.1 Definitions

The following words have the following meanings in this agreement, unless the context requires otherwise.

Donation means the amount raised under the Fundraising Appeal, calculated in accordance with item 7 of Schedule1.
Foundation's Intellectual Property means the name, trade marks, logo and other intellectual property of the Foundation. 

Fundraising Appeal means the fundraising appeal described in Item 6 of Schedule 1, to be undertaken by the Supporter for the benefit of the Foundation in accordance with this agreement. 

Fundraising Period means the period of time specified at Item 8 of Schedule 1.

Payment Date means the date or dates for payment by the Supporter to the Foundation of the Donation, specified at Item 9 of Schedule1.

Promotional Material means any material (in any form) published in connection with or promoting the Fundraising Appeal.
Promotional Material Requirements means the requirements for all Promotional Material as specified in Schedule 2 – Promotional Material Requirements or as otherwise notified by the Foundation to the Supporter.

Representative means a person named as the representative of a party for the purposes of this agreement from time to time. The initial Representatives of the parties are the persons named at items 4 and 10 of Schedule 1 whose contact details are as set out at items 5 and 11 of Schedule 1 (respectively).
1.2 Interpretation

The following apply in the interpretation of this agreement, unless the context requires otherwise.

(a) A reference to this agreement, this document or a similar term means either the agreement set out in this document or the document itself, as the context requires.

(b) A reference to any Act, regulation, rule or similar instrument includes any consolidations, amendments or re-enactments of it, any replacements of it, and any regulation or other statutory instrument issued under it.

(c) A reference to the singular includes the plural number and vice versa.

(d) A reference to a gender includes a reference to each gender.

(e) A reference to a party means a person who is named as a party to this agreement.

(f) Person includes a firm, corporation, body corporate, unincorporated association and a governmental authority.

(g) A reference to a party or a person includes that party's or person's executors, legal personal representatives, successors, liquidators, administrators, trustees in bankruptcy and similar officers and, where permitted under this agreement, their substitutes and assigns.

(h) An agreement on the part of, or in favour of, two or more persons binds or is for the benefit of them jointly and severally.

(i) Includes means includes but without limitation.

(j) Where a word or expression has a defined meaning, its other grammatical forms have a corresponding meaning.

(k) A reference to doing something includes an omission, statement or undertaking (whether or not in writing) and includes executing a document.

(l) A reference to a clause, schedule or annexure is a reference to a clause of, or a schedule or an annexure to this agreement.

(m) A heading is for reference only. It does not affect the meaning or interpretation of this agreement.

1.3 Schedules

Any schedule attached to this agreement forms part of it. If there is any inconsistency between any clause of this agreement and any provision in any schedule or attachment, the clause of this agreement will prevail.

2 Fundraising Activities 

2.1 The Foundation authorises the Supporter to undertake the Fundraising Appeal for the benefit of the Foundation, on the terms and conditions set out in this agreement. 

2.2 The Supporter agrees to:

(a) undertake the Fundraising Appeal;

(b) make the Donation to the Foundation; and 

(c) be bound by the terms of this agreement. 

3 Payment of donation

3.1 The Supporter will pay the Donation to the Foundation on or before the Payment Date. 

3.2 The Supporter will remit the Donation directly to the Foundation's nominated bank account (McGrath Foundation Ltd, BSB 062 000, Account Number 1389 1873), together with the remittance statement referred to in clause 7.1.

3.3 The Supporter agrees to bear all costs associated with the Fundraising Appeal, other than the internal costs of the Foundation.

4 Conduct of the fundraising appeal

4.1 The Supporter must, in undertaking the Fundraising Appeal, ensure that it conducts itself with decency, dignity and good taste and in a manner which reflects the objectives of the Foundation. The Supporter must ensure that its conduct does not have an adverse effect on the objectives or reputation of the Foundation.

5 Use of the Foundation's name and logo 

5.1 The Foundation grants to the Supporter a non-exclusive, royalty-free licence to use the Foundation's name and logo in connection with the Fundraising Appeal, in the manner and form and for the period of time approved by the Foundation in writing.

5.2 The Supporter must not use the Foundation's Intellectual Property without the prior written consent of the Foundation and must comply with all guidelines and directions of the Foundation in relation to the use of the Foundation's Intellectual Property.

5.3 The Supporter has no right or interest in the Foundation's Intellectual Property and has no right to sub-license or assign the rights granted to the Supporter under this agreement.  

5.4 On receiving notice from the Foundation, the Supporter must immediately cease using the Foundation's Intellectual Property.

5.5 The Supporter agrees to indemnify the Foundation for any loss, cost, damage, expense or liability incurred by the Foundation as a result of the Supporter's use of the Foundation's Intellectual Property.

6 Promotional material

6.1 The Supporter must obtain the Foundation's prior written consent before publishing any Promotional Material in connection with the Fundraising Appeal.

6.2 The Supporter must ensure that all Promotional Material complies with the Promotional Material Requirements set out in Schedule 2.  

6.3 The Supporter must not vary the form, content or use of the Promotional Material, without the prior written consent of the Foundation.

7 records and Reporting

7.1 The Supporter must submit a remittance statement in relation to the Donation to the Foundation in the form reasonably required by the Foundation and within such reasonable time required by the Foundation and notified to the Supporter. 

7.2 The Supporter must maintain proper books and records relating to the Fundraising Appeal and the Donation including copies of all records reasonably required by the Foundation (including any records required pursuant to any charitable fundraising licence or authority held by the Foundation) and provide copies of those books and records to the Foundation on request.

7.3 The Supporter must, at the request of the Foundation, permit a representative of the Foundation to view the Supporter's books and records (at a reasonable time agreed between the Supporter and the Foundation) to verify the amount of the Donation to be paid in accordance with the Fundraising Appeal and this agreement.

8 General

8.1 Dispute resolution

If a dispute arises between the parties in relation to this agreement, the Representatives must meet with a view to resolving the dispute as soon as possible, and in any event, within 3 days of notification of the dispute to the other party. Unless a party has used its best endeavours to resolve the dispute in accordance with this clause, that party may not commence court proceedings or arbitration relating to the dispute (except where that party seeks urgent interlocutory relief, in which case that party need not comply with this clause before seeking the relief).

8.2 Complaints

Each party agrees to notify the other as soon as possible if it receives a complaint or grievance from the public or an employee in relation to the Fundraising Appeal.  The parties agree to use their best endeavours to resolve any such complaint or grievance as soon as possible and, in any event, within 60 days of notification of the complaint or grievance. 

8.3 Insurance

Each party will bear their own insurance risks associated with their participation in the Fundraising Appeal.

8.4 Compliance with laws
The Supporter must comply with all legislation and regulations relating to charitable fundraising and the conditions of the Foundation's licences to undertake charitable fundraising (including any addition, variation or deletion of an existing condition of a licence (to the extent applicable to them)) in undertaking the Fundraising Appeal.

8.5 Termination

This agreement may be terminated by either party giving 10 days' written notice to the other party.  Termination of this agreement does not affect the rights or obligation of the parties arising in respect of any matter or omission occurring before the date of termination. 

8.6 Further assurances

The Foundation and the Supporter agree that they will do everything necessary, or reasonably required, by the other, to give effect to the intentions of the parties as expressed in this agreement.  

8.7 Notices

Any notice given in connection with this agreement must be in writing (unless otherwise agreed), addressed to the other party's Representative and either:

(a) hand delivered to, or sent by post to, the party's registered office, principal place of business or any other address the party notifies for the service of notices;

(b) sent by fax to any fax number the party notifies for the service of notices: or 

(c) sent by email to any email address the party notifies for the service of notices. 

A notice is taken to have been given:

(a) in the case of being hand delivered, on the date on which it is delivered;

(d) in the case of being sent by post, on the third (seventh if sent to an address in another country) day after the date of posting;

(e) in the case of being sent by fax, at the time of dispatch as confirmed by a transmission report by the sending machine; and

(f) in the case of delivery by email, at the time sent.

8.8 Assignment

A party may only assign this agreement or any part of it if it first obtains the written consent of the other party.

8.9 Relationship between parties

(a) Except as expressly provided, nothing in this agreement:

(i) constitutes a partnership between the parties; or

(ii) makes a party an agent of the other party for any purpose.

(b) Neither party can in any way or for any purpose:

(i) bind the other party; or

(ii) undertake or accept any obligation or benefit on behalf of or in the name of the other party.

8.10 Variation

No provision of this agreement or a right conferred by it can be varied except in writing signed by the parties.

8.11 Counterparts and commencement

(a) If this agreement is signed in counterparts then:

(i) each counterpart is deemed an original; and

(ii) together they constitute one agreement.

(b) If this agreement is undated and there is no contrary intention stated, the date of this agreement is the date of last execution by a party. 

8.12 Entire agreement

This agreement:

(a) records the entire agreement between the parties; and

(b) supersedes all previous negotiations, understandings, representations and agreements,

in relation to the subject matter of this agreement.

8.13 Governing law

This agreement is governed by the laws of New South Wales. The parties submit to the non-exclusive jurisdiction of its courts.

Signed as an agreement on (Date):_     ______________
Acknowledged and agreed by:
	     
	
	     

	Company or Organisation name
ABN
	
	ABN

	
	

	Signed by and in the presence of:


	
	

	
	
	

	Your Signature*:
	
	Signature of Witness:

	
	
	

	Print your name:
	
	Print witness name:


	Signed by McGrath Foundation ABN 23 115 566 624 in the presence of:
	
	

	Signature of witness

Print name:
	
	Signature 

Print name:


SCHEDULE 1 (Contact Details and Fundraising Appeal)
	1
	Name of Organisation or Company (Supporter)
	


	2
	Supporter ABN
	

	3
	Supporter Address
	Street: 

City: 

	
	
	State:       FORMTEXT 

     

Postcode: 

	4
	Name of Supporter’s Representative (Person who will be the Supporter’s key contact in relation to this agreement)
	     


	
	Representative’s Role/Job Title 
	

	5
	Representative’s Telephone Number
	

	
	Representative’s Fax Number
	

	
	Representative’s Email Address
	

	
	Supporter Website (if applicable)
	

	6
	Fundraising Appeal - Provide a brief overview of the event and how you propose to raise funds or awareness for the McGrath Foundation

	

	7
	Donation – On what basis will the donation be calculated? For example: $[##] for every ticket to the event sold. Note: this can not be calculated as a percentage of the ‘net’ income obtained from the Fundraising Appeal.


	

	8
	Fundraising Period

(Date and time of event)
	Start:



     
  

     
:

     
  at  

     
/ FORMTEXT 

     
/ pm/ FORMCHECKBOX 
 am

End:



     
  

     
:

     
  at  

     
/ FORMTEXT 

     
/ pm/ FORMCHECKBOX 
 am
Other period:      

	9
	Payment Date

Date or dates the donation will be paid.
	     

	10
	Foundation’s Representative

(To be completed by Foundation)
	

	11
	Telephone number and email address of Foundation’s Representative

(To be completed by Foundation)
	


Event Information

	Event Name
	


	Event Venue

	Name:
Street Address: 
City: 

	
	State: 

	
	In what states will your event be operating?

 FORMCHECKBOX 
NSW        FORMCHECKBOX 
NT       FORMCHECKBOX 
QLD      FORMCHECKBOX 
SA        FORMCHECKBOX 
TAS      FORMCHECKBOX 
VIC      FORMCHECKBOX 
WA

	How many people are you expecting and who is expected to attend and/or participate? Please provide details if any high profile people or celebrities will be attending your event.




	Is your company or organisation proposing to financially contribute to this event, or are they offering to donate any goods towards this event? For example, they will be purchasing all food required for the BBQ or they will financially match what the employees raise. Please try to provide as much detail as possible.




	Will any other charities benefit from your community event? If so, which ones and how will the funds be distributed?




	What is your company or organisation’s main business?
	     

	How did you hear about us?

	     

	Why did you decide to raise funds for the McGrath Foundation?

	     

	Event Budget
Please provide all anticipated income & expenditure items below. To ensure the event will be a success, you should research costs before submitting this proposal. 

It is your responsibility to ensure funds are raised from the event. If the event does not make a profit, funds raised by your raffle or auction or from ticket sales cannot be used to cover event costs – they must come to the McGrath Foundation in full.

Please also include donated items below & list them as Free of Charge (FOC) – see example below.

EXPENSES

Item Description

Quantity

Unit Cost (inc GST)

Total Cost (inc GST)

Example - Venue hire

1

$300.00

$300.00

Example – Raffle Prizes

10

FOC 

FOC 









































 
 

Total Expenses 


INCOME

Item Description

Quantity

Unit Cost (inc GST)

Total Cost (inc GST)

Tickets

100

$30.00

$3,000.00





















 

 

 Total Income



	TOTAL estimated funds raised for the McGrath Foundation
	$


	Promotion (please refer to Schedule 2 and review the Promotional Material Requirements)

	To assist in your fundraising activities, we have developed a Business Event Starter Pack. This pack contains brochures, breast awareness cards, donation envelopes, posters, etc.

Would you like to receive the Business Event Starter Pack?  YES  FORMCHECKBOX 
     No   FORMCHECKBOX 


	We are also able to provide you with a McGrath Foundation Collection Tin. This tin is reusable, and therefore must be returned to us within 1 week upon completion of the event.

Would you like a Collection Tin and do you agree to return it within 1 week of the 

event’s completion?  YES  FORMCHECKBOX 
     No   FORMCHECKBOX 


	Please note: the Starter Pack and Collection Tin will be sent to you subject to availability and approval.
	

	Will you be developing any promotional materials for the event? If so, please describe all planned promotional activity (ie flyers for local distribution, posters, press releases, website, advertising etc.).  



	Will you require our logo for any promotional materials? If yes, please indicate how you propose to use our logo. Remember, any promotional materials using our logo and/or name must be approved prior to printing /distribution.



	Would you like your event to be listed on the ‘Event Calendar’ on our website? If so, please complete the following information which, upon approval, will be posted on our website. Alternatively you can complete the Event Calendar Request form.
Event name: 
Description of event: 
How funds will be raised for the McGrath Foundation: 
Contact for more information (name, email & phone): 
Company/Organisation name: 
Date of event: 
Start and finish time of event: 
Event venue: 
Other relevant information:      


	Please provide any other relevant information regarding the event. Attach additional sheets and/or materials as necessary.




SCHEDULE 2 - Promotional Material Requirements
The Promotional Material Requirements below reflect the Foundation's obligations under certain state and territory charitable fundraising legislation and licensing conditions. 

1 Required information

2 All Promotional Material must include the following information:

3 the name of the McGrath Foundation which must be clearly and prominently disclose;

4 the Supporter's trading name;

5 the Supporter's business address, telephone number, facsimile number, email and website address;

6 the basis upon which the Donation is to be calculated; and 

7 the date on which the Fundraising Appeal commenced, or will commence, and the date on which it will end.

8 Required text

All Promotional Material must include the following text unless otherwise agreed by the parties:

9 " The McGrath Foundation supports McGrath Breast Care Nurses in communities right across Australia and educates young women to be breast aware"; and

10 "McGrath Foundation Ph: (02) 8962 6100".

11 Requirements for text

Promotional Material must comply with the following requirements:

12 the Supporter's trading name must be in the same print size as the name of the McGrath Foundation; 

13 if the logo of the McGrath Foundation is displayed, it must appear once only, and represent not more than 10 per cent of the surface area of the Promotional Material; 

14 the Promotional Material must be based on fact and must not be false or misleading; and

15 conform strictly to the provisions of any relevant law.
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